Curriculum Vitae

Khaled yehya el darwich.

Tripoli – Lebanon – Baddawi


darwichkhaled@yahoo.com
	Civil status
Born 14-May 1971 

Lebanese National

Married
	

	Telephone
Mobile
+961 3 234584 (Lebanon)

Mobile
+2347030952198 (Nigeria)
Mobile
+966 505103179 (KSA)

Business
+966115105600 (KSA)


E-Mail:
kdarwish@bacsrmp.com
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	Languages
English, French and Arabic 
(Fluent in reading, writing and speaking).)
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	Education
B.A.Sc., Biology, University of Lebanon, Beirut Lebanon, 1990.
Followed extensive inductions in QC/QA, health, safety and security.
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	Qualifications 

· In-depth knowledge of quality brand construction/paving/hydraulic machinery and equipment as well as in specifying precisely the right products and options for every application.  [Donaldson, Fiat Allis, Caterpillar, John Deere, Allis Chalmers, Rockram, P&H, Manitowoc, Grove, Link Belt, Bucyrus, Bantam, Wacker, Dynapac, Blaw Knox, Barber Greene, Rockram, Kent, NPK and more.]
· Extensive experience in using inventory management system.
· Experienced in operating forklifts and other material-handling equipment.
· Comprehensive knowledge in troubleshoot and repair of equipment.
· Computer literate (Microsoft Windows/Word, Excell, etc.)
· Proficiency with UPS, DHL, Fed Ex shipping programs
· Quick ability to develop in-depth knowledge of new products.
· Safety and Quality conscientious with a profound knowledge in applying and practicing safety measures in warehouse and in handling materials and equipment.
· Outgoing and service oriented along with the capacity to tailor solutions to customer needs.
· High level attention to details.
· Admirable ability to maintain positive relationships with team members, vendors, and customers.
· Ability to prioritize and organize effectively.
	

	Work Experience

2015 to 2017
WAREHOUSE SUPERVISOR.
Bechtel/Consolidated Construction Contractors/Almabani/Siemens Consortium
Riyadh Metro Project.(RMP)
Duties
Supervise all activities of construction material hub warehouse.  Responsible for providing high level support and guidance to Warehouse/Shipping/Receiving to ensure  accurate  planning, monitoring and scheduling of labor force and process operations in the department, to assure efficient and safe services in meeting delivery groups needs and expectations.

Counting, verifying, and receiving incoming vendor shipments material, stocking, maintaining the warehouse, picking, documenting, and packing orders.  Monitor inventory levels and stock depletions that could impact customer service.  Pick materials for orders, assemble and package materials for shipment/pick up.

Maintain records and monitor budgets throughout the project.  Coordinates the administrative side of each order with each unit involved, tracking activities and progress, monitoring, to include agreements, changes, and invoices.  Develop data bases to store and process scheduling information to help monitor stocks.

Provide administrative support to each Project Manager as required by the assigned projects, schedule, prepare information for each project as needed.
Develop and implement plans for facility modification or expansion, such as equipment purchase or changes in space allocation or structural design.

Establish standard and emergency operating procedures for receiving, handling, storing, and shipping of products and materials.  Plan, develop, and implement warehouse safety and security programs and activities.
The position required thorough knowledge of equipments and parts as well as the ability to work with contractors and trades people.  Experience provides solutions.
2008 – 2013
Position
WAREHOUSE SUPERVISOR.

 (CAT) (Africa - NigerCAT – Nigeria -Warri)
Duties
The responsibilities are the same as mentioned in the above paragraphs mainly: Counting, verifying, and receiving incoming vendor shipments material, stocking and maintaining the warehouse..  Monitor inventory levels and stock depletions that could impact customer service.  Pick materials for orders, assemble and package the materials for shipment/pick up.  Ensure focus on part accuracy and controls.  Distribute and document supplies and equipment upon issuance of authorized requests; prepare inventory for shipments; document quantities shipped.  Compare paperwork to assure actual inventory received is consistent with packing slips; prepare receiving report.  Maintain inventory levels and order inventory and supplies as necessary..Perform periodic physical inventory counts and maintain inventory reports.

2000 to 2008
Position
WAREHOUSE SUPERVISOR.

Al Alamia Company for Serial Beans (Beirut - Lebanon)
Duties
Responsible for maintaining secure inventory storage and control. Performs duties associated with storage, shipping and receiving of equipment and supplies  Customizing efficient and quick solutions to customers unique requirements.  Review work orders, consumption reports.  Schedule surface pickup, delivery and distribution of products/materials.  Ensure that work is performed consistently with companie’s Supply policies and procedures.  Maintain warehouse cleanliness, order, and safety.
The position required good organizational and efficient management skills.
1992 – 2000

Position
Store Keeper

Shipsy Company (Lebanon – Beirut ) 

Duties
Performs duties associated with storage, shipping and receiving of equipment and supplies.  Review work orders, and compare paperwork to assure actual inventory received is consistent with packing slips.  Prepare receiving report..  Schedule surface pickup, delivery and distribution of products/materials.  Load/unload trucks and operate forklifts safely. Ensure that work is performed consistently with companie’s Supply policies and procedures.  Performs other duties as assigned.

1990 to 1992
Position
Store Keeper

MILKA Company (Lebanon-Denneyeh)

Duties
Perform receiving function for all incoming inventory.  Maintain inventory levels and order inventory and supplies as necessary.  Perform periodic physical inventory counts and maintain inventory reports.  Ensure all policies and procedures are being followed within company’s guidelines.



