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FINANCIAL MANAGER
Email Address: ghadafrancis@hotmail.com
Mobile Phone Number: +961.3438316

Career Objective
SHARE MY EDUCATION AND MY EXPERIENCE IN ORDER TO ACHIEVE THE COMPANY'S OBJECTIVES.


Professional Experience
October2014- February 2018: Admin and Accountant Manager
                                          Masar Association (NGO)
Hamra, Sourati street, Chartouni Bldg., 7th Floor, Apartment 36 & 37, Beirut, Lebanon

-All Accounting transactions from A to Z (from data entry to reconciliation and closing)
- Reporting internally (Weekly, monthly, Quarterly, and Yearly)
- Budgets (prepare budgets for each donor)
- Reporting to Donors depends on their specific templates (LSU, UNICEF, UNHCR, British Council, MFA, Action Aid, UNFPA, HSD, Friedrich Ebert Stiftung, UNESCO, SDC, UNRWA, KAS, Legal Agenda, ARC, Rosa Luxemburg Foundation)
- Reconciliations (Cash & Banks)
- HR managements and procedures
- Procurements from A to Z 


December 2016- August 2017: Part time Investor Relations (Temporary contract)
                                          Monty Holding
			Hamra street, Gefinor center, Bloc E, First floor, Beirut, Lebanon
January 2006 - January 2012:	FINANCIAL MANAGER
 MONTY HOLDING       
                                                 VERDUN, Lebanon
  Company Industry: Holding
  Job Role/Department: Finance 

-Preparing full Feasibility Study for new projects. ‎ 
-Prepare Business Plan, implement the Project and also compare the actual with the study. ‎ 
-Analyze cash flow, cost controls, and expenses to guide business leaders. Analyze financial ‎statements to pinpoint potential weak area. ‎ 
-Evaluate data pertaining to costs in order to plan budgets.
-Develop and analyze information to assess the current and future financial status of firms.
-Prepare Financial Reports monthly, quarterly and yearly
	-Analyze study and comments on customers and suppliers agreements and contracts.
	-Control the customers and suppliers payments and statements
	- Find Solutions for work improvement & Analysis of the Financial Statements.
	-Control Daily accounting transactions and payments.


2003 - 2005		FINANCIAL ANALYSTS
		
			As Part time depending on the university's timing semesters
	-Analyze financial information to produce forecasts of business, industry, and economic conditions for use in making investment decisions.
	-Interpret data affecting investment programs, such as price, yield, stability, future trends in investment risks, and economic influences.


2001 - 2003		ACCOUNTANT & CHIEF ACCOUNTANT
		
			As Part time depending on the university's timing semesters

Education
	August 2017






October 2013



October 2013



June 2013









February 2007:
	Internal Controls
Accountant
Ethical & Sustainable Procurement
HR Management

PWC & UNICEF

IFRS & Consolidation
Morgan International


VAT
Advisors


Salaries & Wages between Theory & practice
Advisors
Lebanese Labor Law Discussions
NSSF Discussions
Payroll & Tax Calculations
Social Security Calculations
Related Accounting Techniques
Preparation M.O.F. & NSSF Declarations


NDU, Lebanon
Master's degree, FINANCE 

My research project was on BEIRUT STOCK EXCHANGE Factors that affect investors to invest in the BSE as well as the companies to issue their shares. 

	
	

	June 2004:
	NDU, Lebanon
Bachelor's degree/higher diploma, BANKING AND FINANCE 

My GPA was 3 / 4. With an objective to continue for a Master Degree. I did my internship at the BLC BANK and I get a certificate from BLC Bank. 

	
	

	September 2003:
	BLC Bank, Lebanon
Certification/diploma, BLC BANK 

	
	

	June 2001:
	AUC, Lebanon
High school or equivalent, Certificate of Bachelor Technique on Commercial Science 

	
	

	October 1998:
	AUC, Lebanon
Certification/diploma, Computer Languages 





Skills
	Skill
	Skill Level
	Years of Experience
	Last Used

	MS WORD
	Expert
	More than 10 years
	1 month or less

	MS EXCEL
	Expert
	More than 10 years
	1 month or less

	MS ACCESS
	Expert
	More than 10 years
	1 month or less

	POWER POINT
	Expert
	More than 10 years
	1 month or less

	SPSS
	Expert
	More than 5 years
	1 month or less



Languages
	Language
	Skill Level
	Years of Experience
	Last Used

	Arabic
	Expert
	More than 10 years
	1 month or less

	English
	Expert
	More than 10 years
	1 month or less

	French
	Intermediate
	More than 10 years
	More than 6 months
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