RESUME

Abdallah Mohammad Kassem
Status: single
Date of birth: 8/11/1991
Address: Lebanon, Akkar 
Phone: +9613137309
Email: abdallahkassem19@gmail.com
           
·  Career OBJECTIVE
Seeking a challenging and interesting job, where my academic background, experience, computer and communication skills will be utilized and developed.

· EDUCATION
2014-2017: Bachelor degree in Business /Accounting Information System, Lebanese International University. (GPA 2.53)
2013: Technical baccalaureate, BT3 Accounting and informatics at Abu Bakr Siddiq Institute, Akkar, Lebanon.
· WORK EXPERIENCE
· Database Administrator (Internship), Akkarouna, Coordination with Care International, Tripoli-Lebanon. Dec 2017 – Jan 2018
· Data entry and analysis.
· Evaluate data analysis models and procedures
· Reporting tools
· Responsible for the performance, integrity and security of a database
· Involved in the planning and development of the database
· Plans and implements backup and recovery of the database
· Writing database documentation, including data standards, procedures and definitions for the data dictionary
· Control access permissions and privileges   
· DATA MANAGER, ANERA, BACK TO SCHOOL PROJECT for UNICEF.  From August till October 2017
· Responsible for receiving the Questionnaires from team leaders.
· Responsible for reviewing and correcting the Questionnaires.
· Data entry FOR Questionnaires for Akkar & North fields. 
· Writing reports & evaluations for the coordinator.

· [bookmark: _GoBack]Administrator (Part time), Women’s Programs Association, Akkar, Lebanon  
Jan 2017 - June 2017.      
· Preparing the monthly Financial Report.
· Preparing loans Report (Excel).
· Filling Questionnaires and registration forms.
· Filling Loans Applications for new borrowers.
· Follow-up & contact the late borrowers.
· Help in the distribution aid process.

· Accountant (part time), Dream Computer Company, Akkar, Lebanon    
 Sept 2015 - March 2016.      
· Management of existing stock in the store.
· Data entry by using accounting software(Intuit QuickBooks Enterprise Solutions)
· Generating monthly Sales reports.
· Day to day accounting procedures (Transactions, operations, journal entries).
· Preparing Balance sheet & Income statement.

· SKILLS
Participate in training course on communication skills and community mobilization with UNICEF and UNRWA.
      1. Interpersonal Skills     Able to work well under pressure
                                          Team worker, but can also work as independently.
                                          Strong organizational skills
                                          Eager to learn
                                          Self-motivated and responsible
      2. Computer skills            MS Office (Word, Excel, PowerPoint, Access)
                                         Norya (accounting system)
       3. Languages                   Arabic: mother tongue
                                        English: very good in writing, speaking and understanding.
· References
             Mrs. Manal Hamied Abdul AL / Supervisor of Women’s Programs Association/70809566
              Ms. Maysaa Qassem / Project Coordinator/ ANERA/70410113
Mrs. Toka El khodr / Project Manager / Care International /03117027


