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Mariam Fouad Bannout

Mobile: +961-71-272678

Email: mariam-bannout@gmail.com



Objectives:

· Looking for a challenging position in which I can utilize my skills and capabilities in both Finance and Auditing/Accounting.

· Seeking growth and achievements, in helping share my knowledge of the market.


Skills:

· CPA/Highly motivated / Negotiation skills / Target oriented / Detail oriented/ hard worker.
· Excellent communication skills in Arabic and English / Fast learner/ Ability to work under pressure.
· Ability to work individually or in a team / Creative / highly organized.


Computer Skills:

MS Office, Outlook, Windows XP, windows 8, Onyx System, Omega system.

Work Experience:
	Internal auditor /Accountant, Black Pearl for Catering, Lebanon. (Sep2017– current job)
· attending meetings with auditor to develop an understanding of business processes.
·  Evaluate taxpayer finances to determine tax liability, using knowledge of interest and discount rates, annuities, valuation of stocks and bonds, and amortization valuation of depletable assets.
· researching and assessing how well risk management processes are working and recording the results using software such as Microsoft Word and Excel;
· assessing how well the business is complying to rules and regulations and informing management whether any issues need addressing;
· Examine records, tax returns, and related documents
· Examine inventory to verify journal and ledger entries.
· Inspect cash on hand, notes receivable and payable, negotiable securities, and canceled checks to confirm records are accurate.
· Confer with company officials about financial and regulatory matters.
· Review data about material assets, net worth, liabilities, capital stock, surplus, income, and expenditures.
· Audit payroll and personnel records to determine unemployment insurance premiums, workers' compensation coverage, liabilities, and compliance with tax laws.

	Project Accountant, GHADCO Steel and GSS International structures, Lebanon. (Jan 2017– current job)
· Same job, more responsibilities to promote – GSS international structures.
· References are Create project accounts in the accounting system
· Maintain project-related records, including contracts and change orders
· Authorize the transfer of expenses into and out of project-related accounts
· Review and approve supplier invoices related to a project
· Review time sheets for work related to a project
· Review overhead charges to be applied to a project
· Review account totals related to project assets and expenses
· Confer with managements and manager regarding unpaid contract billings
· Report on project profitability to manager 
· Report to management for any additional billings
· Create or approve all project-related billings to customers
· Investigate all project expenses not billed to customers
· Respond to requests for more detail from customers
· Close out project accounts upon project completion
· Compile information for manager as required

	Accountant, GHADCO Steel and GSS International structures, Lebanon.	(Jan 2017– Aug 2017)

Responsibilities:

· Data entry of all transactions, receipts and payments, invoices and purchases on daily basis. 
· Make necessary follow-up with clients to settle payments. 
· Prepare payments for suppliers.
· Reconcile statement of account with suppliers and clients. 
· Ensure the completion of the monthly banks reconciliations.. 
· Prepare and submit financial reports to management.
· Prepare monthly payroll

	Accountant and auditor, Libra for accounting and auditing,Lebanon.	(sept2016– Jan 2017)

Responsibilities:

o Help with bank statements reconciliation/ Compose and input journal entries into onyx/ perform balance sheet reconciliation.
o Do data entry and credit checks / Study the accounting policies and processes of the organization and abide by them.
· Reconciliation for other companies / Understand proper taxation of employer paid benefits

	Internship, Libra for accounting and auditing, Lebanon.	(July2016– Aug2016)

Responsibilities:

o Help with bank statements reconciliation/ Compose and input journal entries into onyx/ perform balance sheet reconciliation.
o Do data entry and credit checks / Study the accounting policies and processes of the organization and abide by them.

	Research Assistant, Abu Dhabi University, Al-Ain, U.A.E.	(June 2014 – Aug2014)

Responsibilities:

· Conduct literature reviews.
· Collect and analyze data
· Prepare materials for submission to granting agencies and foundations
· Prepare interview questions
· Recruit and/or interview subjects
· Maintain accurate records of interviews, safeguarding the confidentiality of subjects, as necessary
· Summarize interviews
· Manage and respond to project related email
· Attend project meetings
· Summarize project results
· Prepare other articles, reports, and presentations

Education:
· 2017 – 2017 Morgan International Institute (CPA)

· 2011 – 2014 Abu-Dhabi University Undergraduate (Bachelor in Finance)
· 2009 – High school Diploma ( Al Dhafra Private Schools Al-Ain)

Certification
·  Certified in public Accountants (CPA).

Personal Details:

D.O.B: 30th August 1992 | P.O.B: UAE | Nationality: Lebanese | Gender: Female | Marital Status: Single.


Language: Arabic & English


References:
· Will be gladly given upon request.
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