
BOUTROS KARAM
Beirut, Lebanon 
boutros.karam88@gmail.com
+ 961 3 026 949

EDUCATION
2011-2013		La Sagesse University		Master of Science – Banking and Finance
Beirut, Lebanon 	Main courses: Advanced Managerial Economics, Advanced Managerial Finance, Advanced Financial Markets and Institutions, Risk Management

2008-2011		La Sagesse University		Bachelor of Arts – Business and Finance
		Beirut, Lebanon		Main courses: Business and Financial Mathematics, Financial Analysis

1992-2006		College SSCC Sioufi		French Baccalaureate – Economic and Social series
Beirut, Lebanon
WORK EXPERIENCE
2015-2018 	Production Factory                    	Full-time employee – Senior Accountant 
Mkalles, Lebanon                       	- Handled the accounting of GAT Middle East, GAT Offshore S.A.L. and Ociel Management S.A.L.
- Handled the suppliers’ and clients’ statement of accounts 
- Prepared annual cost/profit by project 
- Prepared monthly salaries 
- Prepared Invoices/receipts for GAT Middle East and Ociel Management S.A.L. 
- Coordinated the end of month closing process to ensure all corporate deadlines are met
- Initiated the internal accounting division
- Interpreted financial data and recommended required actions
- Recommended and applied improvements in the accounting & financial procedures
- Simulated and analyzed cost / price / profit margins
- Prepared and analyzed financial statements (cash-flow, balance sheet, and profit & loss statement)
- Prepared all accounting reports, VAT, salary tax declarations, social security schedules and liaised with our external auditors prior to all fiscal declarations
- Logged all transactions, post journal entries, all reconciliations, etc. and prepared monthly closing
- Assisted in the preparations of sales offers                                                                                           

2013-2015		BankMed SAL, Tabaris                	Full-time employee – Specialist-In-Principle Approval
Beirut, Lebanon		- Developed complete knowledge of all products; policies, terms and conditions, processes and deviations
- Made clear and accurate principal decisions
- Reported results/conditions of principally approved applications to the relevant branch in a clearly outlined manner while adhering to the product-wise TAT

2011-2013		BankMed SAL, Jdeideh	Operation Support – Back Office
Matn, Lebanon		- Processed payments of bills across different accounts
- Coordinated clients’ requests for LC and LG with Central Operations
- Processed outgoing payment orders and bankers’ drafts
- Prepared Council for Development and reconstruction (CDR) reporting

August, 2009	Banque Du Liban, Hamra	Summer Intern – Formation department
Beirut, Lebanon		- Rotated across all departments and learned about their functions
- Interacted with employees and observed them perform their daily tasks
	- Submitted a report on the outcome of this formation
	- Obtained a certificate upon successful; completion of the internship

October, 2011	Maison du Caviar, Saifi	Full-time employee – Waiter
Beirut, Lebanon		- Wine serving and seminar at Vintage
	- Five star restaurant service

2010-2011		Ginette Bistro, Gemmayze	Full-time employee – Head waiter
		Beirut, Lebanon		- Mediterranean cuisine and French pastry






SEMINARS			
January 2013	Basics of Currency Trading
January 2013	Fundamental Analysis and Technical Analysis
November 2012	Stock Market
		- Technical Analysis and Economic Indicators
		- Traded on a RFXT Demo account
                                     - Earned a certificate upon successful completion of the seminar

SKILLS
Languages	Fluent in spoken and written English, French, Arabic
Computer		Brains, MS Office, Omega POS, Mac OS, Virtual DJ, Traktor

ACTIVITES AND INTERESTS
Activities                      - Member and captain of the Basketball team in High School
- Summer camp coach of all Basketball teams in High School
Interests		- Music, Cycling, Running, Acting, Yoga, Kali, Reading
                                     - Volunteering in the “English teaching Program” for Syrian Refugees at AUB in 2018
                                     - Volunteering with INJAZ Lebanon
[bookmark: _GoBack]                                     - Played the main role in Pizza Hut’s advertisement in 2017
- Part-time DJ at different bars in Beirut
- Won 1st Prize Food Blessed rally paper in 2015 (Pedal Against Poverty)
