THOURAYA FATHALLA

Beirut, Lebanon                                              thourayafathalla@yahoo.com                                                  Phone: 70- 96 14 39

OBJECTIVE
Seeking a position as an Accounting where I will apply my extensive experience and my drive to exceed client expectations to ensure that your client receives excellent courteous care. 

SKILLS
· Excellent communication with effective listening skills
· Positive, self-motivated and eager to learn new skills
· Safety conscious person, capable of working productively with minimal supervision
· Effective and resourceful problem-solver
· Calm and patient in nature
· Advocate of systems and procedures to ensure efficiency and safety
· Strong technical and administrative knowledge
· Work effectively with a multidisciplinary team
· Functionally bilingual with good oral and written communication skills in English and Arabic. 
· Effective time management skills.
· Microsoft Office Suite including:  Word, Excel, PowerPoint, Project, outlook  and Internet explorer
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems.
· Lebanese association of certified public accountants. (Membership - student).


EDUCATION
Technique Superior TS, CIS College                                                                                                                        2006-2008  
 Expert of Accounting.

WORK EXPERIENCE SUMMARY

[bookmark: _GoBack]Shopping Channel & Trading                                                                                                                                  03/2014- 12/2017
Ayche Bakkar- Beirut.

· Accountant & External Auditor
· Responsible of all procedures & transactions in the office
· Controlling the payroll (R 10, R5, and R6).
· Direct relation with banks, vendors and customers
· Managing the bank accounts and the petty cash
· Working on Uno on System
· Preparing financial statements ( P&L , Balance Sheet , Cash Flow )
· Audit and control
· Report (VAT). 
· Purchase checking  & imported 
· Audit internal & external 
· Data accounting.

JADCO (Mohamad nour ali)                                                                                                                                          2011- 02/2014
Sodeco- Beirut.

· Accountant & External Auditor
· Responsible of all procedures & transactions in the office
· Controlling the payroll (R 10, R5, and R6).
· Direct relation with banks, vendors and customers
· Managing the bank accounts and the petty cash
· Working on Uno on System
· Preparing financial statements ( P&L , Balance Sheet , Cash Flow )
· Audit and control
· Report (VAT). 
· Purchase checking  & imported 
· Data accounting.


IRCHAD ASSOCIATION                                                                                                                                                                      2010
Mama St. (Mar Elias) - Beirut.
· Accountant & External Auditor
· Responsible of all procedures & transactions in the office
· Controlling the payroll
· Direct relation with banks, vendors and customers
· Managing the bank accounts and the petty cash

Abdalah Hashech Office for Auditing & Accounting                                                                                                       2004- 2009
Mar-Elias (Beirut – Lebanon)          
· Accountant & External Auditor
· Responsible of all procedures & transactions in the office
· Controlling the payroll
· Direct relation with banks, vendors and customers
· Managing the bank accounts and the petty cash
· Working on Uno on System
· Preparing financial statements ( P&L , Balance Sheet , Cash Flow )
· Audit and control
· Report (VAT). 


                                                                                                                                                          

