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Nationality	Lebanese
Gender		Female
Contact	Email:	 Marookhoury123@hotmail.com 
Details		Mobile:	 +961 71 510851

CAREER OBJECTIVE

I am a motivated and self-driven professional who can work both independently or as part of a team. I am seeking opportunities where I can constantly challenge and develop my capabilities, competencies, skills, and experience.

PROFESSIONAL EXPERIENCE

2016 – Date	Kobayat International Festival Organizational Committee	Lebanon
		Committee responsible for organizing annual festivals and concerts in Kobayat

		Logistics Manager
· Led the logistics team consisting of 8 direct sub-ordinates and distributed their tasks and responsibilities
· Drafted the traffic flow plan for the festival including human and vehicle traffic to ensure smooth and safe entrances and exits of all attendants reaching 25,000 people
· Prepared orders and integrated deliveries amongst all suppliers from different functions including F&B, seating, lighting and the likes to ensure visitors receive the experience anticipated 

2013 – 2016	Bio diamond Middle East S.A.L.		           		Lebanon
		Wholesalers and retailers of medical and hospital instruments and supplies

		Logistics Supervisor
· Managed logistics’ daily operations by coordinating between clients and warehouses to facilitate order processing and ensure on-time delivery 
· Charted the organization’s delivery & order plans to match and optimize current inventory with shipping schedules reducing overall transport costs
· Directed a team responsible for developing, articulating, and documenting logistic processes
· Encouraged idea generation amongst sub-ordinates to come with creative insights o how to constantly enhance the current operations
· Monitor stock availability and report potential shortages to high management reducing possibilities of missing on orders

2011 – 2012	Just Angel Clothes Company					Lebanon
		Fashion Clothes Retailer

Purchasing Manager
· Performed general office duties and administrative tasks
· Projected (weekly and Monthly) confidential sales target reports relating to the sales team and sales presentation
· Managed the internal and external mail functions
· Managed the purchasing of store goods, delivery schedules, and supplier relations
	




		
2008 – 2010	KHOURY Home						Lebanon
		Home Appliances Retailer

Sales Representative
· Achieved quarterly and annual sales targets set by superiors for 2 years
· Maintained line of contact with clients by telephone, email and fax to monitor customer satisfaction levels and work on increasing them
· Handled the sales of over 14 different products from various brands and matched them to customers based on their requirements

EDUCATION

2009 - 2010		AUL							Lebanon
			Bachelor of Art in Business Management (systems)

2007 - 2008		College Official of Girls Kobayat			Lebanon
			Lebanese Baccalaureate in Sociology and Economy 

LANGUAGES

Arabic (Native)		English (Fluent – Written & Oral)		French (Fluent – Written & Oral)	

SKILLS

		Proficient in Microsoft Word, Excel, PowerPoint, Acess, and Internet Browsing
		Team player with good communication skills
		Diligent, constantly eager to learn, and highly responsible

PERSONAL INTERESTS

		Reading
		Writing
		Socializing
		Volunteering

REFERENCES

		Available upon request
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