Zeinab Mahdi Yassin
Business administration

Date of Birth: 21/10/1993
Mobile: +96170058393
E-mail:zeinab-yassin@outlook.com
Address 1: Zahle,Bekaa
Address 2: Beirut

Education
1. Ecole saint – rock des peres Antonin:
· Primary & intermediate stage:
2.  lycee ideal:
· High school :Lebanese Socio-économiques Baccalaureate degree 2013
3. Universite des peres antonins- UA
· Banking and finance bachelor degree 2013-2017

Experience
02/10/2016-31/03/2017		Accountant                                                               Ibrahim Nassar
Cash flow in/out, accuracy; perform financial functions related to the collection 

Aug 2016  		Teller 						     Bank BLC
 Teller, cash and no cash operations, commercial department, cards, accounts, loans , insurance

Aug 2015   		Banque BDL 
Kaffala , Department audit , Department 
Certificate of participation:
 “Essential Soft Skills Building” with the support of Mercy corps,through INTAJ program funded by UKaid.
Loyac- Mercy corps:(Internship)
· Interviews with the graduated and senior student to selected the most qualified
· Follow up with specialized trainers.
· Awareness through social media.
· Supervising trainees during the trainers.
· Prepare all the document and reports required for the project in general and the training in particular.

Accountant, Tanmia agricultural development Co. Lebanon, Zahle
(April 2018 – Present)

Responsibilities: 
1. Verifying vendor accounts by reconciling monthly statements and related transactions.
1. Checking of all transfers are well booked.
1. Conducting physical count and stock reconciliation of general warehouses in order to determine the discrepancies between system, books warehouse and physical.
1. Maintaining a framework of internal controls to ensure that accounting records are complete and accurate.
1. Involving in financial reporting.
1. Supporting external parties Ministry of Finance and Ministry of Industry with the required statistical survey.
1. Compiling reports of audit results to senior managers.
1. Identifying any gaps in controls and make practical recommendations.
1. Ensuring that the data and information on the accounting system is accurate and up to date.
1. Checking the accuracy of figures and calculations.
1. Processing invoices from various locations for payment.
1. Examining statements to ensure accuracy.
Languages
Arabic, French and English

Skills
Software Skills: Following Microsoft Office Advanced Level, Internet.
Career Development
Leadership
Communication skill
Microsoft Office 
Productivity
Team work.
Hobbies
Cooking
Traveling.
Dancing
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