Sandra Joseph SAUMA 
Adib Ishac Street, Sauma Building, Ashrafieh, Beirut, Lebanon.
+961 71 587232   | sandra.sauma@gmail.com                  
	Professional Qualifications

	Certification in Digital Marketing Professional (CDMP)
Morgan International Lebanon S.A.L, Digital Marketing Institute Ireland
October 2017
[bookmark: _GoBack]Certificate of Completion Google Analytics for Beginners, 
The Analytics Academy Team,
December 2017
Bachelor in Business Administration and Management.
  Saint Joseph University (USJ), Faculty of Business Administration and Management, Huvelin, Beirut, Lebanon.
     2013 – 2016
Lebanese and French Baccalaureate. Economics and sociology field.
“Collège Notre Dame de Nazareth”, Ashrafieh, Beirut, Lebanon.
      June 2013

	  Relationship officer
  Employee at Bank Egypt and Lebanon, Furn El Chebbak branch, Beirut, Lebanon.
October 2016- Present 
  Librarian and cataloguing
Student job at “Librairie Orientale, Monot street, Beirut, Lebanon 
 May 2016- september 2016
· Teller and customer service
  Training at Bank of Beirut SAL, Sioufi Branch, Beirut, Lebanon.
  July – August 2015
· Volunteering
-Youth Red Cross, Gemmayzeh, Beirut, Lebanon
      September 2014- march 2015
     -Rifac El Darb Association, Achrafieh, Beirut, Lebanon
      Year 2013 

	Computer Skills

	· Office Productivity – MS Word, MS Excel, MS PowerPoint.
· Database – MS Access.
· Miscellaneous – Adobe Photoshop.

	Language Skills

	· Arabic – Native Speaker.
· English – Perfect command. Writing, Reading, Listening and Speaking skills.
· French – Perfect command. Advanced Writing, Reading, Listening and Speaking skills.

	Personal Details

	Nationality: Lebanese
Date of Birth: 14 March 1995
Marital Status: Single
Driving License: Valid
Hobbies: Freelancer drawing artist, Music, Movies and scouting at “Collège Notre dame de Nazareth” since 2009.

	References Available Upon Request
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