             RANDA HOTEIT HARB
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· Personal Information & Attributes :

Address: Sfeir, Beirut - Lebanon
Mobile: 71/ 281 007
E-mail: randahoteit@icloud.com
Nationality: Lebanese
Marital Status: Engaged
Date of Birth: 03/09/1989 

Attributes:  Team Leadership, Highly Organized, Problem Solving Skills and Dynamic

· Educations & Qualifications:

· 2008-2012 : (Travel and Tourism License) Graduated from the Lebanese University (Faculty of Tourism)-Beirut.

· 2007-2008 : Socio-Economic Baccalaureat, (Amilieh School – Beirut)


· Experience:

· 01 June 2009 – 17 August 2009 : Training at Lebanese Ministry of Toursim - Airport

· 21 June 2010 – 20 August 2010 : Training at Tropical Travel & Toursim
 
· August 2011 – August 2012 : 
                       Working at New Plaza Tours as Tour Operator











· 20 September 2012 till 20 March 2017 : 

    Working at Barakat Travel & Holidays as Senior Marketing & Administration Coordinator & Charter management :

1- Yearly Tourism Marketing Plan
2- Booking Travel Packages for Employees and CEO VIP Clients
3- Dealing with Marketing Company for Led Screens – Unipole  in order to Promote Offers
4- Marketing Campaigns Between Barakat & Other Countries (Jordan Tourism Abroad , Rixos Hotel Sharm El Sheikh)
5- Manage charter Flights on Excel Sheets and Issue them through Airlines
6- Designing Advertisment and Promote it by Bulk Email, Social Media and Other Marketing Tools.
7- Designing Brochures, Flyer, Posters, Unipoles, Newspaper, Magazines Ads 
8- Social Media Interactions Especially on Facebook by Boosting Offers 
9- Website Updates
10- Organizing Exhibitions inside & Outside Lebanon : (Wedding Folies, Inshape, Christmas Exihibitions in Lebanon) (World Travel Market-London, Arabian Travel Market - Dubai )
11- Attending Seminars Related to Social Media
12- Daily Report for the most requested destination sold by employees


· [bookmark: _GoBack]1 April  2017 till 1 July 2018: 

Working at Original Tours as Administrator :

1- Responsable of Marketing and Social Media
2- Personal Assistant to the CEO
3- Handling All Issues Relating to Administration and creating documents and rules to make the work more organized.
4- Cooperating with the Accounting Department to organize the Accounts Statment between us and the supplier 
5- Responsable of Employees Issue
6- Preparing Readymade packages and promoting them on facebook 
7- Creating Design for Each Ads. By using in design and photoshop


· Language Skills:

Arabic: Mother tongue
Frensh: Intermediate level
English:  Level 3
Spanish: Level 3 




Computer Skills:

Microsoft office (Word, PowerPoint, Access, Excel, Outlook), Photoshop, In Design and Internet Surfing,Social Media


· Hobbies:

Acting, Studying Spanish, Traveling.
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