Tania Irani
Building 50, 3rd floor
Deek El Mehdi, North Metn – Lebanon
Phone: 961-70129160
E-mail:taniairani91@gmail.com
Objective
Seeking a position in translation in any local or international company
Education
	Sept. 2013- Sept. 2018
	Master of Arts in Translation and Interpretation
Notre-Dame University – Zouk Mosbeh, Lebanon

	Oct. 2009 – Jun. 2013
	Bachelor of Arts in Translation and Interpretation
Notre-Dame University – Zouk Mosbeh, Lebanon
· Dean’s list Fall 2010 – Spring 2011 – Spring 2013
· Holder of the DELF B2 (Diplôme d'études en langue française) 


	Jun. 2009
	Lebanese Baccalaureat in Sociology and Economics
Jesus and Mary School-Rabweh, Lebanon



Work Experience  
	[bookmark: _GoBack]August 2014 – Sept 2018









Mar. 2014 – July 
2014












Jan. – Apr. 2014 







Nov. 2013

	August 2014- Present Diwanee – Beirut ( BDD 1075), Lebanon
SEO Editor – Yasmina Publication
· Create content(articles, slideshows)
· Write social media posts on Google + using Hootsuite
· Use Adwords to find highly searched keywords related to fashion, beauty, wedding and makeup.
· Conduct a monthly keyword report using  MOZ


 
Notre-Dame University – Zouk Mosbeh
Research Assistant
· Conduct desk reviews and collect information /data related to education citizenship.
· Transcribe and review transcriptions of English/Arabic recorded interviews.
· Manage qualitative and quantitative data. 

Diwanee – Dora, Lebanon
Intern
· Responsible for the food and recipes section of the company’s “Atyabtabkha.com” website. This involved selecting, translating and uploading recipes in addition to interacting with website users. Also, developed country specific food and recipes pages.

War Child Holland – Verdun, Lebanon
Freelance Translator
· Translated a play from Arabic into English


	Apr. – Jun. 2013
	Legal Translation Office, Raymonde Romanos–Jdeide, Lebanon 
Intern
· Translated legal documents such as marriage contracts, divorce contracts, commercial circulars, minutes of meeting, press releases (English, Arabic and French) 


	Jun. 2012
	GT Logic – Beirut, Lebanon
Freelance Translator
· Translated documents from French to Arabic and from French to English for a company website http://www.healthsystemsreform.com


	Nov. 2011 – Mar. 2012
	Freelance Translator
· Translated documents from French to Arabic related to contemporary theater and art.


	12-16 Sept. 2011
	United Nations Development Programme – Beirut, Lebanon
Volunteer
· Participated and helped in the organization of the Second meeting of State parties to the convention on Cluster Munitions. 


	Jul. – Sept. 2010
	ABC Mall Dbayeh , Lebanon
Salesperson 
· Responsible of the management and sales in the “ Back to School’’ product section



Research Skills
Languages: Fluent in spoken and written Arabic, English and French.
Computer Skills: Microsoft Office, Google Analytics, Google Adwords

Extra-Curricular Activities
· Member of the Notre Dame University volleyball team (October 2009 – Present)
· Member of Association des Guides du Liban (October 2000-October 2010)
· Helped and participated in the organization of a summer camp for underprivileged children at Saint Joseph School – Cornet Chahwan. (August – September 2007)
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