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OBJECTIVE

Apply for any available position compatible with my work experience and qualifications, in a reputable company in which I can improve and develop in my career.

WORK EXPERIENCE

6) Apr/12-Jul/18: Complus Sal.
      Title           : Chief Accountant.
     Description :
· Reconciliation of CNSS monthly schedule, VAT reports, and Tax on Salaries Reports.
· Preparation of Balance Sheet plus Profit & Loss.
· Cost reports preparation and compensation with the accounting records.
· Fully responsible for the payment and collection file.
· Preparation of Salaries.
· Full achievement of all accounting daily transactions, and monthly reconciliations of banks accounts and suppliers accounts.
· N.B. All the above is applied on around seven projects and companies in the construction field.

5) May/09-Mar/12: Batco Sarl.
      Title           : Chief Accountant.
     Description :
· Reconciliation of CNSS monthly schedule, VAT reports, and Tax on Salaries Reports.
· Preparation of Balance Sheet plus Profit & Loss for Batco Sarl and for Batco Group with breakdown as per project and country.
· Ratio Analysis as per project, country, company, and group.
· Monthly preparation and compensation of CSI coding report and Cost Center report.
· Reconciliation of monthly payment lists and aging reports.
·  Preparation of Salaries.
· Establishing online reports and automation directly from Visual Dolphin.
· Monthly control on prepaid and accruals accounts.
· Managing a group of four junior accountants and one senior accountant.
· Interviews and accounting test for several candidates in order to hire the best for Lebanon and for abroad.








4) Feb/07-May/09:  Metacs S.a.r.l.
      Title             :  Senior Accountant.
      Description  : 
· Daily transactions plus reconciliation of all trial balance accounts.
· Application of cost center.
· Collection from customers.
· Preparation of official Governmental Reports like VAT, Tax on Salaries, and CNSS schedule.
· Monthly Closing (Profit & Loss) as per cost center.
· Various monthly reports like: sales & purchases turnover per cost center, cost center analysis report, bank charges monthly report, bank charges comparison table, inventory evaluation report divided by cost center….

3) 2004-Jul/06  :  Jean Badih Souaid (CPA) .
     Title            :  Accounting + Internal & External Auditing 
     Description:
Several duties are given to me by Mr. Jean Souaid in different companies as follows; 
· Preparation of CNSS schedules plus Tax on Salaries reports prepared for Ministry of Finance & of course compensation between CNSS schedules & Ministry of Finance reports is done.
· Control on VAT report accounts where the 10 % is checked in order to prepare the VAT report.
· Sometimes control on daily journal vouchers is required or even preparation of journal vouchers for daily transactions for certain companies may also be requested.  
· The various required steps before closing & preparation of financial statements or reports are done like termination of accruals & prepaid expenses accounts, end of indemnity table plus the accounting entry  , assets depreciation table & entries are also done , reconciliation & confirmation of various accounts like bank , cash , suppliers’ & customers’ accounts , partners’ accounts , inter accounts between sister companies if the case exists , control on classes 6 & 7 accounts , control of L/C or L/G accounts & determination of any provisions if necessary.

2)1998-2003   :  Mady & Co. (Accounting & Auditing Office).
     Title            : Accountant & Assistant Auditor.
     Description:
· Auditing general journal entries, bank reconciliation, auditing cash accounts.
· Reconciliation of social security accounts + auditing customers’ & suppliers’ accounts.
· Reconciliation of all the Trial Balance accounts if the auditor requested in a certain company.
· Stock control plus pricing & costing of stock items in some companies when required.
· Restructuring of the chart of account in some companies if required.
· Monthly reports for some companies (customers’ balances + suppliers’ balances / services’ & goods’ suppliers).
· Preparation & control of monthly commissions for salesmen in some companies based on specified scales.
· Salaries schedule preparation for some companies + salaries entry + advances on salaries reconciliation.







1)1995-1996   :  Cleancare Company.
     Title            : Assistant Accountant.
     Description:
· Manual stock cards monthly compensated with stock computer report.
· Customers’ accounts manual cards monthly reconciled with computer customers’ balances report.
· Treasurer.
· Preparation of manual sales invoices, payment vouchers, receipt vouchers & cheques .
· Preparation of quotations + selling customers.

EDUCATION

· Bachelor Degree In Business Administration – Accounting & Finance Section 
+ Thesis (Equivalent to Masters Degree); Evaluation: Very Good % - Lebanese University, Section 2.
· Member of ICMA(Institute of Certified Management Accountants); CMA Australian International Degree which is equivalent to an international Masters Degree.


SPECIALIZED SKILLS AND LANGUAGES

· Fluent in Arabic, English, & fair in French.
· Computer Skills Include; Windows, Word, Excel, plus Accounting & Stock Programs such as; IBP, Pims 1, Pims 2, Brain,  Dolphin, Vdolphin, & Visual Big. 

REFERENCES

References and any other additional information are available upon request.
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