Tala A. Jezzini
         
Email: talajezzini17@hotmail.com  | Mobile: +961-70-232677 | Address: Ashrafieh | Birth year: 1995 ……    talajezzini17@gmail.com

Quick Bio: 
Self-motivated, hardworking, and devoted and ambitious. Aside from her personal freelance projects, and personal researches she aims to acquire new skills and looks forward to being a part of new projects or concepts. Works well with others and cooperates while openly expressing ideas, likes to coordinates tasks in order to meet deadlines and required assets.
Education:	
1998-2013:        Studied at: Collège des Sœurs des Saints Cœures – Sioufi
            Graduated in “Sciences économique et sociale “and obtained a BAC FRANÇAIS               Diploma  
2013-2015:        Studied at: Lebanese University- Faculty of Fine Arts (IBA2) - Furn El Chebbak
                           Completed two years of INTERIOR DESIGN bachelor studies
2015-2018:        Graduated in PR AND ADVERTISING and received a bachelor degree
            at Lebanese University- Faculty of Documentation and information- Jdeide
Additional studies:
Completed the series of CAMBRIDGE English exams
Improved her art skills at “Maison Des Artistes”
Internships and Training:
Completed a three months internship at Kafalat S.A.L. in Data Entry, Client Support and Report Analysis.
Experience:
Community Manager: Booze Bar –Hamra
Freelance job, responsible for creating and implementing a social media strategy, including the making of the visuals posted on diverse platforms 
Phone Sales Executive: Infopro – Hamra
Part-time job, part of a team responsible of updating data concerning real estate listing for the upcoming Properties  magazine issue.

Skills:
Ability to co-ordinate multiple tasks simultaneously as well as expertise in diﬀerent software & computer applications; as well as:
 • Ability to Translate documents in a fast and eﬃcient way, respond to emails and manage paper work. 
• High expertise dealing with Microsoft Oﬃce (Word, Power Point and Excel) as well as skills in Photoshop, Illustrator and Premiere.
• Highly generates creative and technical writings, conceptions, designs and creations
Languages:
· Arabic                                                                                                                                        Mother Language
· English                                                                                                                                       Highly Proﬁcient 
· French                                                                                                                                       Highly Proﬁcient 
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