	Annie Hamalian

· Born in Beirut, Lebanon April 25th, 1994

    Home :  961 1  256721

        Mobile: 961 71 601672

Annie-hamalian@hotmail.com

        


OBJECTIVE:
Achieve a public relations position in a medium-sized organization that requires well-developed communication administrative, management, sales and computer skills. 

EXPERIENCE:
2017: Logistics coordinator/Administrator at Calypso S.a.r.l
· Recruit staffs. 
· Communicate with suppliers, customers etc. to achieve profitable deals and mutual satisfaction. 
· Prepare accurate reports for upper management
· Make sure the products was delivered at time with no delays. 
· Receive orders and prepare invoices. 
· Organize and check inventory around the warehouse.
· Organize and coordinate management events and meetings. 
· Act as a personal assistant. 
Summer 2017: Internship as a customer service/Assistant manager at Solarco S.a.l  
2015: Service Operator in Vanelis (Citymall).
	             2013:  Hostess at Crepaway restaurant (Citymall).



2011: sales at K-Lynn shop (ABC)
EDUCATION:

2014- 2018: Haigazian University –Business Administration
2013: BT3 Levon and Sophia Hagopian College (Business Administration)
COMPUTER:
Microsoft (Word, Excel, Access, PowerPoint) 

LANGUAGES:
· Arabic

· English

· Armenian

HOBBIES:
· Volunteering works

· Brain activities

REFERENCES:
References are available upon request.
	

	


