Hassan Ali Htait
Address: Beirut - Lebanon	
Mobile Number: +96170946259
E-mail Address: hhtait@gmail.com 
LinkedIn Account URL: www.linkedin.com/in/hassan-htait12
OBJECTIVE
            Seeking a full-time or part-time job, as well as internship.             
EDUCATION __________________________________________________________________________
[bookmark: _GoBack]From Feb/2007 to June/2012       	American University of Beirut   	Beirut, Lebanon	Bachelor in Business Administration, with Emphasis in Finance
Courses Taken: Accounting, Finance, Marketing, Management, Decision Making, Macro and Micro Economics
From Sept/1992 to May/2006	Al Mawakeb School	Dubai, UAE
	High School Diploma
EXPERIENCE_________________________________________________________________________
From Feb/2018 to April/2018         Akil Office for Audit & Accounting                                                    Beirut, Lebanon
                                                           Position held: Training/Internship
· Performed full cycle accounts receivable functions including invoicing, cash application, and payment research 
· Performed account analysis and reconciliation, including bank statements and inter-company accounts 
· Assisted with month end close process; account reconciliations, journal entries and investigating balances
From Jan/2013 to Feb/2015	  Binzagr Unilever						Riyadh, Saudi Arabia
		Position Held: Key Account Executive	
Handled three Key Account Customers (Carrefour, Danube, Tamimi)
· Sales Target Achievement
· Implemented and maintained contract compliance and promotional activities 
· Completed a daily sales report and submitted to KAM
· Ensured that all SKUs are available in branches and central warehouse

From Sept/2012 to Oct/2012	AIESEC Poland					               Krakow, Poland
		Position held: Volunteer
Responsible for tutoring high school students about culture, world issues, and entrepreneurship 
· Taught in junior and high schools in Krakow
· Visited six different schools in six weeks
· Developed interests of students - culture, world issues, entrepreneurship.
· Learned auto presentation skills, Interpersonal skills, Working in multicultural environment through conducting language classes and preparing activities and events

From July/2009 to August/2009	Byblos Bank SAL					               Beirut, Lebanon
		Position held: Internship
Internship Rotation in Bliss Branch
· Recognized the bank’s overall operations
· Weekly meetings with different departments from across the Bank
· Assisted in conducting a Customer Satisfaction Survey for the Bank
· Needed to collect 20 surveys daily for a month from the customers in the branch 
PROJECTS & EVENTS ACCOMPLISHED___________________________________________________________________
· Step Conference & Step Music 2017
· Enter Your Future Project (GCDP) AIESEC Poland
SUMMARY SKILLS_______________________________________________________________________________________
COMPUTER SKILLS: MS Word, Excel, PowerPoint, Access, Internet use, Visual Basic. 
LANGUAGES: Fluent in English, Arabic with basic knowledge in French (writing, reading and speaking)
SOFT SKILLS: Leadership, Communication, Organizational, Decision Making, Negotiation Skills, Customer Service.
		
INTERESTS AND HOBBIES__________________________________________________________________________________
· Sports: Swimming, Hiking
· Social: Volunteering
· Others: Travel, Astronomy, Social Media, Technology.
REFERENCES_____________________________________________________________________________________________                   Available upon request 
