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Summary 
Energetic and eager to bring administrative skills to a growing business in need, excellent in communication, relationship building skills and learning new information that will help improve the organization.

[bookmark: _GoBack]  Skills 
· Customer and service oriented 
· Highly responsible and reliable
· Proficient in Microsoft Word, Excel and PowerPoint
· Fluent in English and Arabic
Education
Radio & TV Communication
American University of Science and Technology - 2008– 2013

Accounting and computer
BT3 in AUC - 2008
List the subjects
· Accounting
· Management  

Work Experience
Hostess and waitress at public restaurant (2008-2010)
· Provided friendly and fast service 
· Appropriately recommended additional items for the customers to increase sales
· Maintained knowledge of current menu items (ingredients – preparation methods)
Cashier/supervisor at Antony’s café (2010-2014)

· Wrote customers order and processed payments
· Answer telephone calls regarding reservation, menu questions and business information 
· kept drawers total accurate for every shift

Cashier at Glowbal outlet (2014-2017)

· Greet customers with a smile and enquire about store experience 
· Mentor junior cashiers and new employees 
· Answer questions about merchandise and maintain current knowledge of all promotions

Accountant atdiyafa restaurant in Oman, muscat:

· Opening for 5 months to help the following organization of growth in business field  .

Accountant at Arcadia Company: 

. Still Working 

Hobbies 
· Dancing
· Singing 
· Listening to music 

