· Cv 

 Name: katia younes 
Phone : 0096176927302
Mail: katiayounes10@gmail.com

Education: 
 bachelor degree In law. ( lebanese unversity faculty of law)
Starting date : october 2000
Graduate date :october  2004 

Work experience:

-Law firm:khoury office: 
Starting date:  (2005) till (2007)

Doing legal research and revisions at courts . Conduct research on legal matters. Review and draft commercial agreement and legal documents ( Labour, commercial, Rental etc. ...

Abi nader law office 
Starting date 2008-2010
 
Identify and analysis legal issues and provide legal opinions.

 
-Kassab law office Beirut 2011-2012 

 Doing legal research and revisions at courts , preparing commercial and civil contracts .


- Statistic Lebanon company: (2013-2014)
Customer services job,  through connecting people directly and make  statistic  about certain product or matter as social media , programmes, Radio, products, etc....

 
Jobseeker international's recruitment -dekweneh)
Recruiting speacialist: (2015-2017)
I have experience as a Recruitment  Resources. 
I recruited qualified persons
Sourcing  best candidates related to clients requirements.  These range from entry level Up to higher level PA
Handling customer clients request about talented candidates and 
update clients about new candidates

Organizing interviews for the candidates As requested by the clients 
Post and retrieve cvs  of candidate applying on companys  website
[bookmark: _GoBack]Assist applicants in filing applications forms on companys  website
Screen all Cvs received 
As a Social MEdia Admin, I am responsible of managing all company accounts on internet such as Facebook, Twitter,  LinkedIn, instagram etc...
This includes posting information , updates,  as well as replying to followers and likers comment

Planning and exucting the overall marketing strategy of the recruitment company
Draft , edit, and publish recruiters post 
Developing and managing  social media marketing campaign  
Creat, manage business presence across social media channel




2018 till present 

International chamber of arbitration _senfil

Translator and legal searcher 

Conduct research on arbitration and mediation matters. Review and draft cooperation  agreement  between arbitration Centers and international institutes .


Languages skills: Arabic ,English French fluently 
Computer skills: Microsoft word,  excel,  PowerPoint

