Aida Auf 
Address: Mar- Elias facing centre al Makasid 
Phone Number: +961-76-381439     
E-mail Address: aida.auf@lau.edu 
EDUCATION
From 09/14 to 05/18     	Lebanese American University   	     Beirut, Lebanon	BS in Business Management
From 09/00 to 05/13     	Lycée Abdel Kadir   	     Beirut, Lebanon	French Baccalaureate
EXPERIENCE 
From 07/17 to 10/17                  Internship at Global Study UK							Position Held: Trainee	
· Dealt with students who were interested to study in the UK.
· Guide the students through choosing the right school for their future
· Participating and preparing conferences to liaise between the universities and students

From 06/11 to 07/11                  Internship at Port de Beirut Global Study UK							   Position Held: Trainee	
· Assigned tasks to the employees at the company under the manager supervision.
· Kept records of the employee’s schedule making sure to meet the company’s standards

From 07/18 (ongoing)                Internship at UNDP – Finance Department						             Position Held: Intern
· Filing financial documents
· Archiving payments and vouchers
· Scanning, printing and data entry

[bookmark: _GoBack]
From 06/16 to 06/18                    Internship at Bil and Sons-Finance Department
	                             Position held: Intern
· Filling financial documents
· Applying cost control systems
· Scanning, printing and data entry

SUMMARY SKILLS
Languages: Fluent in English, French and Arabic 
Computer Skills: MS Word, Excel, PowerPoint, Access
Hobbies: Basketball, Table Tennis and Dancing
